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Dear Potential Exhibitor, 
 
It’s my pleasure to invite you to exhibit at Congress 2010 – A World-Class Gathering for Fundraisers! 
 
Congress is Canada’s premier educational and training forum for fundraising professionals.  This year’s 
conference will be held on November 30-December 2 at the Metro Toronto Convention Centre, North 
Building, Hall C.  The Showcase will be open on Tuesday, November 30 and Wednesday, December 1.  
Exhibitors will have the option of setting up the night before (on Monday, November 29). 
 
Committing to a booth at Congress 2010 could be the most affordable, targeted marketing initiative you will 
undertake to reach Canadian fundraisers.  It’s the best way to connect in person with key decision-makers 
and end users who represent a broad spectrum of non-profits, and who are keen to learn about your 
company’s offerings to enhance their development activities and ultimately raise more money for the 
causes they serve. 
 
Congress is the fundraising conference to be at as it is the largest 3-day event of its kind in Canada.  
Exhibiting at Congress 2010 will put your company at the forefront with over 800 attendees whose 
organizations can benefit from your products and services.  Our annual Showcase features a “who’s who” 
list of exhibitors, and our delegates take notice when an industry leader is not represented. 
 
You can sign up today for Congress 2010 by filling out the attached form and returning it to the AFP 
Greater Toronto Chapter office.  Booth allocations will be determined on a first-come, first-served basis 
(after sponsor booths have been assigned).  We are moving to a bigger space and the floor plan for this 
space is not finalized.  As soon as the floor plan is completed, we will notify you to select your booth. 
 
Please review the attached Exhibitor’s Package for more information.  If you have any questions, please 
contact me at 416-941-9212 or toll-free (in Canada) at 1-800-796-7373, or cquigley@afptoronto.org 
 
We look forward to hearing from you soon and seeing you at Congress! 
 
Sincerely, 
 

        
 
Cynthia Quigley 
Manager Administration  
Association of Fundraising Professionals 
Greater Toronto Chapter   



 

 
What is Congress 2010? 
 

Hundreds of fundraising organizations will be 
represented by key decision-makers at the 
Association of Fundraising Professionals 
(AFP) Greater Toronto Chapter’s annual 
Congress and Showcase 2010 . This year’s 
conference will be held on November 30-
December 2 at the Metro Toronto 
Convention Centre, North Building, Hall C. 
Congress is the premier educational forum 
for fundraisers in Canada, attracting over 
900 delegates nationwide. For those who 
sell products and services to charities and 
other non-profit organizations, this is the 
Canadian fundraising conference to be at! 
 
 
What is AFP Greater Toronto 
Chapter? 
 

The Association of Fundraising 
Professionals (AFP) Greater Toronto 
Chapter is the largest Chapter of this leading 
international organization. Our 1,300+ 
membership includes a wide cross-section of 
fundraising professionals who represent the 
largest to the smallest not-for-profit 
organizations in the greater Toronto area. 
Congress 2010 extends this reach across 
the country, as fundraising professionals 
from coast to coast gather to share ideas, 
network and learn of the advances in their 
field. Our members rely on events such as 
Congress and Showcase 2010 to keep 
abreast of new developments in their 
profession, and to learn about the many 
products and services that will help them be 
more successful. 
 
 
 
 
 
 
 
 
 
 
 

 
What are the Benefits of being 
an Exhibitor at Congress 2010? 
 

· Be an Industry Leader:  Build credibility for 
your company, as well as establish/cultivate 
relationships in the fundraising marketplace. 
· Boost Sales:  Increase your company’s 
visibility and gain awareness in the non-profit 
sector to improve your bottom line. 
· Generate Valuable Leads:  Meet delegates 
in person to discuss their needs and get their 
contact information for quick follow-up. 
· Special Event Focus:  The conference’s 
main special event (on the Tuesday evening) 
will be held in the Showcase Hall – right in 
front of your booth! 
· More Networking:  All breakfast and coffee 
break stations are located in the Showcase 
Hall to help generate traffic to your booth. 
· Access to Delegate List:  A preliminary list 
of delegates will be e-mailed to you two 
weeks prior to Congress, with a final list sent 
two weeks after the conference. 
· Recognition Listing: Your company’s name, 
contact information and a brief description 
about what your company does/offers will 
appear in the final Congress program 
distributed to all conference participants and 
posted on the AFP website. 
· Pre-Event Set Up:  Set up your booth the 
night before so you’re ready to go when the 
Showcase opens on Tuesday morning. 
· Registration Discount:  The Congress 
registration fee for Exhibitors to attend 
sessions is offered at a significantly 
discounted rate for up to three members of 
your staff. 
· Exceptional Value:  With a two-day 
Showcase, you’ll receive maximum exposure 
for minimal time away from the office! 
 
Location of Congress 2010 
 

Congress 2010 will be held at the Metro 
Toronto Convention Centre, North Building, 
Hall C. The address is 255 Front Street West 
in Toronto. Visit http://www.mtccc.com for 
maps and directions. 



 

 
Hotel 
 

AFP Congress welcomes exhibitors to make 
their reservation at the special conference 
rate at either InterContinental Toronto 
Centre, 225 Front Street West, which is 
attached to Metro Toronto Convention. Their 
special Congress rate is $209.00 plus taxes 
per night, single or double occupancy. The 
new hotel we have added is the Hilton 
Garden Inn, 92 Peter Street and their rate is 
$150.00 plus applicable taxes. 
Complimentary Internet access is included in 
the special Congress rate and will be 
available in each room at both hotels. After 
November 7, 2010, the hotels cannot commit 
to having rooms available at this rate. 
  

To make a reservation, call the 
Intercontinental Hotel Reservation Desk at 
416-597-1400 or 1-800-422-7969 or the 
Hilton Garden Inn at 416-593-9200.  To 
make a reservation online, go to 
http://www.afptoronto.org and click on hotel 
accommodations under Congress 2010. 
 
 
High Speed Internet 
 
If you require high speed internet, please 
complete the form available at 
http://www.mtccc.com/exhibitors/forms.cfm 

 and fax to the number on the form. 
 
Display Fees and Registration 
 
For each 8’ x 10’ Booth: 
 
AFP Member:  $1,400 plus HST 
Non-Member:  $1,730 plus HST 
 
Please complete the attached “Exhibitor 
Contract” and send it with your payment to: 
 
Congress 2010 Showcase 
AFP Greater Toronto Chapter 
260 King Street East, Suite 412 
Toronto, ON  M5A 4L5  
Phone: 416-941-9212 or  
1-800-796-7373 (Canada only) 
Fax: 416-941-9013 
E-mail: cquigley@afptoronto.org 
 

 
How to Reserve Space 
 
Take advantage of our fantastic exhibitor 
rates by registering early to avoid 
disappointment, as space is limited to 60 
booths. To reserve your booth, please 
complete and return the attached “Exhibitor 
Contract” along with your payment. If full 
payment is not received by September 15, 
2010, your exhibit space may be forfeited. 
 
 
 
Parking 
 

If you would like a discounted parking pass, 
please complete the form available at 
http://www.mtccc.com/exhibitors/forms.cfm 
and fax it to the number on the form. 
 
 
Exhibitor Space Details 
 
Standard 8’ x 10’ booth includes: 8’ draped 
back wall; 3’ side rails; one 6’ skirted table; 
two chairs; and power supply. For other 
services, please contact the following 
companies: 
 
Booth Equipment: Stronco Show Services, 
905-270-6767 ext. 2258 or 1-800-665-2621 
 
Electrical: Showtech Power & Lighting 
Limited, 416-585-8109 
 
Audio Visual Aids: AVW-TelAv Audio Visual 
Solutions, 416-585-8207 
 
Telephone & Phone Lines: Metro Toronto 
Convention Centre, 416-585-3596 
 
Internet Services: Metro Toronto Convention 
Centre, 416-585-3596 
 
Computer Equipment: Canadian Computer 
Rentals, 416-675-7502 
 
Customs Broker: Livingstone Logistics 
Services, 416-585-8107 



 

 
Exhibit Set-Up and Dismantling 
 
The Congress 2010 Showcase officially 
opens on Tuesday, November 30 at  
8:00 a.m. and closes on Wednesday,  
December 1 at 4:30 p.m.  
 
Hours of operation  are from 8:00 a.m. to 
7:30 p.m. on Tuesday, and from 8:00 a.m. to 
4:30 p.m. on Wednesday.  
 
Schedule of Traffic Flow 
 
The heavy traffic flows will be Breakfast 
which is 8:00 to 900 a.m. Tuesday and 
Wednesday. 
Tuesday and Wednesday morning break is 
around 10:00 to 10.30 a.m. 
Tuesday and Wednesday Coffee break in 
the afternoon is 3:30 to 4:00 p.m.  
Reception on Tuesday evening is 5:30 to 
7:00 p.m. in the Showcase Hall. 
Tuesday Lunch is possibly a Box Lunch 
provided to the delegates.  Traffic flow is 
possible from 1:30 to 2:00 before the 
afternoon sessions begin. 
 
Stronco will have the exhibits assembled by 
2:00 p.m. on Monday, November 29. You 
can set up  your booth between 2:00 p.m. 
and 8:00 p.m. on Monday, November 29. 
Security will be on duty both Monday and 
Tuesday nights. 
 
Your booth MUST be ready by 8:00 a.m. on 
Tuesday morning. Exhibitors will dismantle  
their booths on Wednesday, December 1 
beginning at 4:45 p.m.  
 
AFP reserves the right to amend this 
schedule as necessary. 
 
Booth Personnel 
 
Booth Representative: This includes 
entrance to the Showcase, continental 
breakfasts, coffee breaks and reception. This 
does not include entrance to any sessions or 
lunches. A discounted Congress registration 
fee is available at a special rate of $130.00 
per day plus HST per person (up to a 
maximum of three staff). 
 

 
 
 
Lunch tickets can be purchased prior to the 
start of Congress. To place an order, please 
e-mail Cynthia Quigley at 
cquigley@afptoronto.org  
 
Assignment of Booth Space 
 
Assignment of booth space will be made in 
the order of receipt of application after the 
sponsors have selected their booth. The 
allocation of exhibitor booths will begin the 
first week in September. Companies that 
have a booth as part of their Sponsorship 
package will receive their preference first.  
 
AFP reserves the right to assign or relocate 
booth space as deemed necessary. 
 
Cancellation Policy 
 
All cancellation requests must be received in 
writing. Companies that submit a 
cancellation request in writing on or before 
October 19, 2010 will be entitled to a full 
refund, less a $200.00 administration fee. 
Cancellation requests received in writing 
after October 19, 2010 will not be refunded. 
 
Insurance 
 
The Exhibitor covenants and agrees to 
indemnify and hold harmless the Metro 
Toronto Convention Centre (MTCC) and the 
Association of Fundraising Professionals 
Greater Toronto Chapter (AFP) from and 
against all claims, demands, charges, losses 
or damages arising or alleged to arise 
directly, indirectly or incidentally by reason of 
any act, omission or operations of the 
Exhibitor, its officers, employees, agents or 
anyone for the Exhibitor is legally 
responsible. 
 
The Exhibitor acknowledges that its 
equipment and property at MTCC is not 
protected by insurance, fire, theft, vandalism, 
etc. by MTCC or AFP and the protection of 
such is the responsibility of the Exhibitor. 
 



 

Mail or fax completed                             Cynthia Quigley                                              Phone: 416-941-9212 or    
Contract along with                                 AFP Greater Toronto Chapter                        1-800-796-7373 (Canada only) 
payment to:                                             260 King Street East, Suite 412                     Fax: 416-941-9013 

 Toronto, ON  M5A 4L5                                    E-mail: cquigley@afptoronto.org                                                          

 
EXHIBITOR CONTRACT 

 
AFP CONGRESS 

NOVEMBER 30-DECMEBER 2, 2010 
SHOWCASE IS OPEN TUESDAY AND WEDNESDAY  

 

 
Company Contact Informatio n 
 

Company Name: __________________________________________________________________ 
 

Contact Person: _____________________________Title: _________________________________ 
 

Address: ________________________________________________________________________ 
 

City: __________________________ Province: _________ Postal Code: _____________________ 
 

Phone: (_____)_______________________ Fax: (_____)______________________________ 
 

E-mail:______________________________ Website: _________________________________ 
 

Exhibitor Category (please check one) 
___Computer Software/Hardware ___Communications/Pr/Advertising ___Telemarketing 
___Database Management  ___Computer Services/Consulting ___Education/Training 
___Direct Mail Services  ___Consulting & Management ___Donor Recognition 
___Donor Research/Prospect Identification   
 

Other ___________________________________________ 
   Please specify 
Fees  
AFP Member: $1,400.00 + $182.00 HST = $1,582.00 
Non-Member: $1,730.00 + $224.90 HST = $1,954.90 
 
Are you an AFP Member? Yes_____ No_____ 
 
If yes, Membership Number ___________________ 
 

 
Method of Payment  
Please make your cheque payable to: AFP Greater Toronto Chapter. 
 

_____ Cheque Enclosed _____ VISA _____ MasterCard Payment Amount $_______________ 
 

Credit Card # _________________________________________ Expiry Date _______________ 
 

Cardholder’s Name ___________________________ Signature ______________________________ 
 
Signature of Person requesting space: _______________________________ Date:______________

If you are not an AFP 
member, please consider 
joining when you submit 
this contract. The $330 
you’ll save covers the cost 
of your membership! 
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